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Personal Profile

[bookmark: _Hlk72912957]This is the first paragraph that the employer will read about you so make it count. Use lots of positive describing words and highlight anything which you think is important for the employer to know to make you stand out. Let them know how great you are and why they should employ you!

Key Skills and Attributes

Communication 
Include 3 or 4 skills in this section. List them, but make sure you them demonstrate how you have used them with a few sentences underneath. 

Team work
Tell them about a specific time from your education or personal life which demonstrates these skills.

Reliability
You can use soft skills here like the examples listed, but don’t forget to include things like if you have a driving licence or speak another language. 


Education

Name of school, Brighton 						September 2020 – July 2021
Subjects Studied: If you would prefer not to include your results or didn’t sit any exams you can just list the subjects you studied here. Otherwise list the qualifications you have achieved on one continuous line (3). 

Personal Interests

Don’t just say you like spending time with your friends. Do you have a subject or topic you are particularly interested in? Talk about it here. Can you show an interest relating to the role, or one which demonstrates a skill like team work or communication?


References available on request
