Application for Change of Ownership/Transfer of Beach Hut No. ……

If you wish to sell your Beach Hut and transfer the Licence to a new owner, you must have owned the Beach hut for a minimum of 3 years and paid any outstanding fees. You and the purchaser must then complete and sign this application form. Once signed by both parties, this form must be returned, with two documents (see attached checklist) from the proposed owner to the Seafront Office

SALE PRICE

Please enter amount here	£………………………………………

CURRENT OWNER / LICENCE HOLDER

The following sections marked with an * must be completed in FULL if not the application will not processed.

NAME (Mr/Mrs/Miss/Ms)*:	…………………………………………..

ADDRESS*:			………………………………………......
				…………………………………………..
…………………………………………..
…………………………………………..
POST CODE*:			……………………………....................

CONTACT
NUMBERS   Home*:		………………………………………….
	         Mobile:		………………………………………….
	         Emergency*:	………………………………………….

EMAIL ADDRESS:		………………………………………….

SIGNED*:			……………………/DATE.…………..

PROPOSED OWNER / LICENCE HOLDER

The following sections marked with an * must be completed in FULL if not the application will not processed.

NAME (Mr/Mrs/Miss/Ms)*:	…………………………………………..

ADDRESS*:			………………………………………......
				…………………………………………..
…………………………………………..
…………………………………………..
POST CODE*:			……………………………....................

CONTACT
NUMBERS   Home*:		………………………………………….
	         Mobile:		………………………………………….
	         Emergency*:	………………………………………….
EMAIL ADDRESS:		………………………………………….

SIGNED*:			……………………/DATE.………….

BEACH HUT CHANGE OF OWNERSHIP/TRANSFER OF LICENCE CHECKLIST


Before sending the application form, please ensure you have carried out the following 4 steps otherwise this will delay your application. 

· Check for any outstanding fees with the Council’s Collection Team please call  01273 291365


· Check for any outstanding charges with Domestic Rates, please call 01273 291965

· The transfer fee will be calculated based on Clause 4 of the beach hut licence dated 1 April 2024. On receipt of this completed form, the Council will raise an invoice and payment should be made by bank transfer to the Council’s bank as shown below. Please use the invoice reference when making the payment.

	Bank 
	LLOYDS BANK PLC CITY OFFICE (308012) PO Box 72, Bailey Drive, Gillingham Business Park, Kent, ME8 0LS

	Account Name 
	BHCC General Account


	Account Number 
	10631660

	Sort Code
	30-80-12



Please note the below:

· The licence will not be transferred over until the transfer fee and the annual licence fee has paid in full by the current owner - The licence fee is a non-transferable debt and cannot be ‘transferred’ over to the new owner regardless if it is paid monthly via direct debit.
· The current owner will not be able to get a refund for the licence fee paid and must pay off the licence in full before selling or transferring the license.
· The new owner will not be charged for a new licence until April of each year.

From the potential buyer – 
· Enclose two original documents (these will be returned) that have been issued within the last 3 months for proof of address, one must be a Bank Statement the other one can either be a Utility bill (Water/Gas/Electric), Current Council Tax bill or Home/Car insurance document. 
· The buyer must be a resident of Brighton & Hove
· If the application is for joint ownership both names must be on the proof of address documents.


When you have completed the form, please email seafrontoffice@brighton-hove.gov.uk or call 01273 292716 to arrange an appointment to transfer your beach hut.
