Brighton & Hove City Council 
How to make a Private Fostering Notification to the Front Door for Families 
A checklist for Guardianship Agencies and Host Families
Is the child under 16 years old and staying with the host family for over 28 days?
If the answer is YES, the Local Authority need to be informed of the following information prior to the arrangement starting or immediately if it has already commenced
Information about the child:
	[bookmark: _Hlk61351451]Name of child 
	

	Date of birth
	

	Place of Birth
	

	Home address
	

	Gender
	

	[bookmark: _Hlk61352129]Ethnicity
	

	Religion
	

	First Language
	

	Date that the arrangement is starting 
	

	Date that the arrangement is ending
	

	Name of parent/person with Parental Responsibility 
	

	Contact Details for the parent/person with Parental Responsibility. 
Please include email/mobile: 
	

	Has the parent/person with Parental Responsibility agreed to a private fostering arrangement?

Note: The Guardianship Agency should have informed the parent (at the application stage) that by requesting host family accommodation for more than 28 days, they are agreeing to a private fostering arrangement.
	





Information about the host family:

	Name of Carer (s)
	

	DOB (s)
	

	Address of the Carer(s) 
	


	Email of the Carer (s)
	

	Tel/Mob of the Carer(s)
	

	Date of moving to that address (if less than 5 years, previous address also required).
	

	Are there any other adults living in the home (over 18)? If yes, name and DOB required.
	

	Have DBS checks been completed on all members of the household aged over 16?
	

	Date of DBS and DBS number for each adult.
	

	DBS Cert Number(s)
	

	Have 2 references been completed for the carer(s) in the host family?
	

	Have medical checks been completed for the carer(s) and members of the household over the age of 16?
	

	Have Health & Safety checks of the host family residence been completed?
	

	Has the Guardianship Agency told the carer(s) that they will need to provide the social worker with copies of the following:
· DBS Check Cert Numbers (if not provided in this form)
· Two References
· Medical Checks
	



Please return this completed form to:  FrontDoorforFamilies@brighton-hove.gov.uk



Private Fostering: Duties and Responsibilities for Guardianship Agencies
1. If the arrangement is deemed a private fostering arrangement (i.e., under 16 and the duration of the stay is over 28 days) then the Local Authority should be informed 6 weeks prior to the arrangement starting and the relevant information (above) should be provided.
2. All members of the household who are over 16 should have undergone a DBS check.  This check should be reviewed every three years and should be facilitated by the Guardianship Agency.
3. The guardianship agency should explain the level of local authority involvement with the host family and check that the carer(s) and any members of the household over the age of 16 are happy with this e.g., sharing medical checks, social worker visiting the family home etc.  
4. The guardianship agency should have a system in place for securing consent from the carer(s) to complete the checks and to share this information with the local authority.
5. All Host families will need to be initially assessed by the Local Authority.  This assessment will remain valid for two years.
6. It is expected that the identified/assessed carer(s) lives in the home and actively cares for the child.
7. There should be no more than three children under 16 (siblings exempt) living with the host family.  If there are more, this is classified as a Children’s home and would be subject to a different set of regulations.
8. A social worker will need to see the child and see the household arrangements for them (including their room or place to sleep) to establish that their welfare needs are being met.  The initial visit will take place at the host family home within 7 days of the notification. 
9. When the local authority is satisfied that the private fostering arrangement is suitable, they will visit the child regularly.  Visits will take place every 6 weeks.  
10. The carer(s) or the Guardianship Agency must notify the local authority about changes of address, household composition or the knowledge of any offence within the host family.
11. When the arrangement ends, the carer(s) must give written notice to the Local Authority. 
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